

Designation of an Honorary Visiting position – Guidance notes

Honorary visiting positions enable Liverpool John Moores University (LJMU) faculties, schools and research institutes the opportunity to host individuals who are either academics or practitioners in other institutions or companies and to benefit from an association with them.

The designation of an honorary title carries no remuneration, but LJMU will normally provide the individual access to the university libraries (including on-line resources) and selected IT services.   

When requesting an honorary visiting title, the following procedure should be followed.

1. Faculties, schools or research institutes may request that a nominated individual is given a visiting position at the university in recognition of their contribution to the activities of the Institution. This may for example reflect their contribution towards any of the main elements of the University Strategy, especially the Student Experience, Research and Knowledge Exchange and Place and Partnership plans.

2. The designation of an honorary visiting title is held at the university level, following recommendations from the school, faculty or research institute.

3. The purpose of bestowing such titles is to recognise the significant contribution that an individual is currently making or will make in the near future to the academic life of the university, in line with the University’s Strategic Plan. 

4. [bookmark: _Hlk179292366]The following titles may be proposed at any time of the year by the school, faculty or research institute: 

· Honorary Visiting Professor 
· Honorary Visiting Adjunct Professor
· Emeritus Professor
· Honorary Visiting Lecturer
· Honorary Visiting Teaching Fellow
· Honorary Visiting Research Fellow 
· Honorary Visiting Enterprise Fellow
· Honorary Visiting Research Student 

5. The title of Honorary Visiting Professor is an honorary title that normally would be given to an individual who already has a substantive post at another academic institution as a Professor. It recognises individuals whose academic contribution is at the level of a University Professor.  

If the applicant does not currently hold an academic appointment at Professorial level, normally, the contact details for two external referees should be provided for any designee being considered for the title of Honorary Visiting Professor. Referees should be of appropriate standing and have sufficient expertise to provide an objective and informed assessment of the candidate’s standing. Where the designee already holds the title of full Professor at another Institution, external references will not normally be sought. Award of the Professorial title is subject to the agreement of the Professors & Readers Conferment Panel.

[bookmark: _Hlk133300711]Documents requesting the conferment of a Visiting Professor title should be sent electronically to HRCoordinator@ljmu.ac.uk, for circulation to the Conferment Panel.

6. The designation of an honorary visiting title does not represent an appointment to the university, nor does it have any provision for resources to be provided. It does create a relationship between LJMU and the individual, therefore, the formal communication of the award of the title should come from Human Resources and not from a school, faculty or research institute. This communication provides guidance on the use of the title by the designee and details of how IT and library facilities may be accessed.

7. Upon designation of the title, the University will normally provide the individual access to the University Library (including its on-line resources) and selected IT services (e.g., email), as appropriate and subject to any software licencing arrangements.

8. It is essential that the school, faculty or research institute give proper consideration in advance to the potential resource implications arising from the award of any visiting title. This may include, for example, access to office or laboratory space, or specialist equipment and facilities. It is the responsibility of the school, research institute or faculty to ensure that the designee fully understands what will be provided locally.

9. The university expects that the individual fully acknowledges LJMU in any communications (including research publications, conference presentations, reports etc.) arising wholly or in part out of the work performed with the university.

10. The period of designation will normally not exceed 3 years but may be extended on request electronically to HRCoordinator@ljmu.ac.uk, for the appropriate approval(s) to be obtained.

11. A school, faculty or research institute may wish to host a student enrolled at another university for a short period of time not usually exceeding one year.  This will normally be a student who is linked to a research group that collaborates with LJMU and the title of Honorary Visiting Research Student should be requested.

International honorary visitors

For visitors who are coming to the university from outside of the UK/Ireland, it is likely that they will be required to gain entry to the UK under an immigration category that is appropriate for the agreed activity.   In most instances this will require LJMU to provide the visitor with a formal letter of invitation to facilitate UK visa/visitor entry requirements.  Some international visitors will need to apply for an Academic Technology Approval Scheme (ATAS) certificate and may be subject to Export Control legislation and guidance can be found https://www.ljmu.ac.uk/ris/grants-policy-and-projects/export-control-and-sanctions.  The visa application process can take a considerable amount of time and the duration will vary based on individual circumstances. The costs and administration associated with visas are the responsibility of the individual honorary visitor although advice can be sought by contacting HRCoordinator@ljmu.ac.uk.


